



_______________________DRUG FREE WORKPLACE POLICY
                             (Insert Company Name)
______________________ is a drug-free workplace. This policy applies to all ___________________
(Insert Company Name)









(Insert Company Name)
employees, as well as contractors and temporary workers. All Employees are prohibited from using alcohol during working hours and the misuse or abuse of illegal and legal drugs for the purposes of “getting high” is prohibited at all times. The purpose of this policy is to promote and ensure a safe, healthy working environment for all employees; to reduce absenteeism and tardiness and improve work performance; and to avoid accidental injuries to people or damage to property. 

This policy applies to alcoholic beverages, prescription drugs, inhalants, and illegal drugs and is outlined as follows:
A. Employees are prohibited from using alcohol during working hours.

B. The misuse and abuse of illegal or legal substances for the purposes of getting high is prohibited at all times, by any employee.

C. ____________ reserves the right at any time to test an employee for drugs.
    (Insert Company Name)
a. Testing will be conducted by the hospital or a medical facility identified by the _____________________________________ (Employer).
b. Testing must be done within three (3) hours of the _____________________________________ (Employer) issuing instructions for testing.
c. Testing for drug use will be paid for by ___________________.
D. ____________ reserves the right to test an employee for drugs at anytime if there is 
 (Insert Company Name)
any reason to suspect the employee is under the influence of a psychoactive drug.

E. Any employee who tests positive for drugs will be subject to the following process:

i. An employee will be subject to random drug testing should they test positive on an initial test.

ii. An employee who tests positive a second time will be referred to a Counsellor to assist the employee with any issues as it relates to drug use.

iii. An employee who requires long-term outpatient counselling will be permitted to attend a maximum of ____________ hours weekly with/without pay.

iv. An employee who requires long-term residential treatment must make a request to the _____________________________________ for consideration for leave to facilitate treatment.

a. An employee’s post is not guaranteed to be held if they are in long-term residential treatment.

i. All measures will be taken to assist employees with addressing issues as it relates to drug use, however, due to the nature of the work of _____________, we must retain the business’ safety and credibility with our clients/guest and our community.

Any violation of this policy or failure to submit to a drug test will be considered a breach of policy and therefore subject to disciplinary action or immediate dismissal.

I _____________________________ have read, understand and agree to the “Drug Free Workplace Policy” of 
__________________________

_______________________

_________

Employee Name




Employee Signature


Date
__________________________

_______________________

__________
Employer Name (Supervisor/Designate)

Employer Signature



Date

